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OUR SCHOOLS 

  
Eli Terry Elementary Orchard Hill Elementary 
Vincent Federici, Principal Michael Tortora, Principal 

Michael Kenyon, Assoc. Principal 
569 Griffin Road 

Phone: (860) 648-5020 
Fax: (860) 648-0142 

380 Foster Street 
Phone: (860) 648-5015 

Fax: (860) 648-0141 
 

  
Philip R. Smith Elementary Pleasant Valley Elementary 

Michelle Dixon, Principal Tiffany Caouette, Principal 
Alicia Farris, Assoc. Principal 

350 Foster Street (thru June 2020) 
Phone: (860) 648-5025 

Fax: (860) 648-5014 

591 Ellington Road 
Phone: (860) 610-0291 

Fax: (860) 282-2287 
 

South Windsor Public Schools 
1737 Main Street • South Windsor, CT 06074 
Phone: (860) 291-1200 • Fax: (860) 291-1291 

Website: www.southwindsorschools.org 
 
Central Office Administration 
Kate Carter, Ed.D. .................. Superintendent of Schools (860) 291-1205 

Sheryl L. Mortensen .............. Assistant Superintendent, Curriculum and Instruction (860) 291-1210 

Colin J. McNamara  ............... Assistant Superintendent, Personnel and Administration (860) 291-1215 

Chris M. Chemerka ................ Director of Finance and Operations (860) 291-1260 

Curriculum Leaders 
Steven Albrecht ..................... K-12 Curriculum Specialist, Career and Technical Education  (860) 291-1271 

Nicholas Canova .................... K-12 Curriculum Program Coordinator, Visual Arts  (860) 291-1245 

Gregory Frank ....................... K–12 Curriculum Specialist, Social Studies  (860) 474-1449 

Candice Irwin  ........................ K-12 Curriculum Specialist, Literacy English/Language Arts (860) 291-1255 

Robyn Ongley ........................ K-12 Curriculum Specialist, Mathematics  (860) 474-1491 

Arnica Sullivan  ...................... K-12 Curriculum Specialist, Science (860) 474-1448 

Dave Sytulek ......................... Director of Health Physical Education and Athletics (860) 648-5006 

Karen Stoj .............................. K-12 Curriculum Specialist, World Languages/English Learners (860) 474-1453 

Special Services 
Jessica Kuckel ........................ Director of Special Services (860) 291-1240 
Kim Sokale ............................. PreK – 5 Special Education Supervisor (860) 291-1235 
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SOUTH WINDSOR PUBLIC SCHOOLS 

The material covered within this student handbook is intended as a method of communicating to students and parents regarding general district 
information, rules and procedures and is not intended to either enlarge or diminish any Board policy, administrative regulation or negotiated 
agreement. Material contained herein may therefore be superseded by such Board policy, administrative regulation or negotiated agreement. Any 
information contained in this handbook is subject to unilateral revision or elimination from time-to-time without notice. 
The Student Handbook is designed to be in harmony with Board policy. Please be aware that the handbook is updated yearly, while policy adoption 
and revision may occur throughout the year. Changes in policy that affect portions of this Handbook will be made available to students and parents 
through newsletters, web pages, and other communications. The full text of all South Windsor Board of Education policies referenced in this 
handbook is available on the district website at www.southwindsorschools.org/boe.  

NON-DISCRIMINATION 
It is the policy of the Board that any form of discrimination or harassment on the basis of race, religion, color, national origin, sex, sexual orientation, 
marital status, age, disability (including pregnancy), veteran status, gender identity or expression, or any other basis prohibited by state or federal 
law, is prohibited, whether by students, Board employees or third parties subject to the control of the Board. The Board's prohibition of discrimination 
or harassment in its educational programs or activities expressly extends to academic, nonacademic and extracurricular activities, including athletics. 
It is also the policy of the Board to provide for the prompt and equitable resolution of complaints alleging any discrimination on the basis of protected 
characteristics such as race, color, religion, age, sex, sexual orientation, marital status, national origin, disability (including pregnancy), veteran status, 
or gender identity or expression. 
Section 504 of the Rehabilitation Act of 1973 (“Section 504”) prohibits discrimination against per-sons with a disability in any program receiving 
Federal financial assistance. Similarly, Title II of the Americans with Disabilities Act of 1990 prohibits discrimination against individuals with a disability 
by state and local governments. To be protected under Section 504 and the ADA, an individual must (1) have a physical or mental impairment that 
substantially limits one or more major life activities; (2) have a record of such an impairment; or (3) be regarded as having such an impairment.  In 
order to fulfill its obligation under Section 504/ADA, the South Windsor Public Schools recognize a responsibility to avoid discrimination in policies 
and practices regarding its personnel, students, parents/guardians and members of the public who participate in school sponsored programs. In this 
regard, the South Windsor Public Schools prohibit discrimination against any person with a disability in any of the services, programs or activities of 
the school system.   
Assistant Superintendent Colin McNamara is the designated district compliance officer who will coordinate compliance with the nondiscrimination 
requirements of Title IX Section 504 and the ADA. 

SCHOOL CEREMONIES AND OBSERVANCES 

The school district recognizes the value of certain ceremonies and observances in promoting patriotism and good citizenship among the students. 
Therefore, activities in schools commemorating national holidays such as Memorial Day, Thanksgiving and President’s Day are encouraged. South 
Windsor Public Schools reminds students, faculty and administration of the variety of religious beliefs, and all are urged to be conscious of and respect 
the sensitivities of others. A list of holidays and cultural observances is available under the “Calendar” section of the website. 
Students shall be given the option to be excused from participating in those parts of a program or curriculum involving a religious theme which 
conflicts with their own religious beliefs. If a parent or student has any questions regarding the use of religious music, artwork and/or symbols in a 
particular course/activity, the Building Principal should be contacted. 
An opportunity will be provided at the beginning of each school day for students to observe an appropriate period of silent meditation and to recite 
the Pledge of Allegiance. We believe that how each child spends this time in silent meditation is a personal and private concern; therefore, we ask 
parents to determine how your child will observe this period. Please discuss and instruct your child as to the manner in which he/she will observe 
this brief period of silent meditation. If you do not wish your child to participate please inform the principal so a proper accommodation can be 
provided. 

 
The full text of all South Windsor Board of Education policies referenced in this handbook is available 

on the district website: www.southwindsorschools.org/boe 
 
  

– South Windsor Public Schools Vision Statement – 

The South Windsor Public Schools promotes an engaging and dynamic culture of learning  
that prepares students to achieve their own individual excellence.   

Within an emotionally safe environment, educators will foster students’  
academic, social, and personal growth.   

Our students will demonstrate critical and creative thinking, self-direction, collaboration,  
adaptability, compassion, and civic responsibility in an ever-changing global society. 

  

  

http://www.southwindsorschools.org/boe
http://www.southwindsorschools.org/boe
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SOUTH WINDSOR PUBLIC SCHOOLS – SCHOOL CALENDAR  2018-2019  

 
 

  

FIRST DAY OF SCHOOL: August 29, 2018 

182nd DAY OF SCHOOL: June 14, 2019 * 
 
  Early Dismissal Days - Elementary: 9/12, 9/26, 10/3, 10/10, 10/17, 10/24, 

10/31, 11/7, 11/14, (Conferences: 11/28, 12/5, 12/12, 12/19; 3/20, 3/27, 
4/3), 4/17, 4/24, 5/1, 5/8, 5/15, 5/22, 5/29, 6/5, 6/12 

  Early Dismissal Days - 6th Grade Conferences: 11/9, 11/12, 11/13 
 Early Dismissal Days - All District:  11/21; 12/21; 6/14 (or last day of school) 
  Late Arrival Days - (Mondays) SWHS:  9/17, 9/24, 10/15, 10/22, 10/29, 11/12, 

11/19, 11/26, 12/10, 12/17, 1/7, 1/14, 2/11, 2/25, 3/11, 3/18, 3/25, 4/15, 
4/22, 4/29, 5/13, 5/20, 6/3  

 

* 182 student days total. Dates are subject to change if emergency school 
closings are required. Any additional days that may be needed at the end of 
the school year due to emergency school closings are indicated on the 
calendar (#). If additional make-up days are needed, the Board of Education 
will reduce school vacations or add additional days at the end of the year. 
The SWHS graduation date for the Class of 2019 will be adopted at the first 
Board of Education meeting in April 2019.  
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SCHOOL HOURS 

Eli Terry, Philip R. Smith, and Pleasant Valley Elementary Schools 
  START TIME END TIME 
 Regular School Day 8:45 3:20 
 2-Hour Delay 10:45 3:20 
 Early Dismissal 8:45 12:45 
 
Orchard Hill Elementary School 
  START TIME END TIME 
 Regular School Day 9:15 3:50 
 2-Hour Delay 11:15 3:50 
 Early Dismissal 9:15 1:15  
 

ATTENDANCE AND ABSENCE REPORTING 

Regular and punctual student attendance in school is essential to the educational process. Connecticut state law places responsibility for 
ensuring that students attend school with the parent or other person having control of the child. In addition, the Board of Education takes 
seriously the issue of chronic absenteeism. Connecticut state law requires parents to make sure that their children between the ages of 5 to 
18 attend school regularly. A student must remain in school until age 18, unless he/she graduates or gets written consent from a 
parent/guardian on a district provided form to leave school at age 17. Rules regarding attendance are designed to minimize student 
absenteeism while providing students the opportunity to make up school work missed due to a legitimate absence. School policy strongly 
encourages the scheduling of family vacations and trips during times which coincide with school vacations. Student absences for reasons of 
a family vacation or trip that takes place when school is in session are considered “unexcused absences.” 

It is mandatory that students attend all of their assigned classes. Class attendance is not only necessary for maintaining good grades, but it 
also meets the school's responsibility of knowing where each student is at all times during the day. Students should be on time and prepared 
for class.  

Absence 
“Absence” means any day during which a student is not considered “in attendance” at his/her assigned school, or on a school-sponsored 
activity (e.g., field trip) for at least one half of the school day. This includes excused absences, unexcused absences, or an in-school suspension 
that is greater than or equal to one-half of a school day. A student serving an out-of-school suspension or an expulsion will always be 
considered absent.  

Chronic Absenteeism. A student whose total number of absences at any time during a school year is equal to or greater than ten percent of 
the total number of days that such student has been enrolled at such school during the school year is considered to be a “chronically absent 
child.” (For example, a student enrolled for the entire 182-day school year would be considered chronically absent if he/she was absent for 
18 days or more.) Such a student will be subject to review by the attendance review team and the chronic absenteeism prevention and 
intervention plan developed by the State Department of Education. 

Truancy. Any student between the ages of 5 to 18 who has four (4) unexcused absences in one month or ten (10) unexcused absences in a 
school year will be considered truant. Truancy may be cause for disciplinary action including court involvement. (BOE Policy #5113) Students 
who are considered truant from school WILL NOT be permitted to make up work missed on the day(s) that they were absent. 

Excused Absences  
A student is considered “Excused” from school if the school has received written documentation describing the reason for the absence within 
ten (10) school days of the student's return to school, and the following criteria are met: 

Level One - Absences 1 - 9. Any absence before the student's tenth (10th) absence is considered Excused when the student's 
parent/guardian approves such absence and submits appropriate written documentation to the school. Written documentation must 
be submitted for each incidence of absence. (See “Absence Reporting” below.) 

Level Two - Absences 10+. For the tenth (10th) absence and all absences thereafter, a student's absences from school will be considered 
Excused only for the reasons outlined below (provided that the appropriate written documentation described under “Absence 
Reporting” has also been provided): 

• Student illness (verified by an appropriately licensed medical professional); 

• Religious holidays; 

• Mandated court appearances (document required); 
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• Funeral or death in the family, or other emergency beyond the control of the student's family (written document explaining the 
nature of the emergency); 

• Lack of transportation that is normally provided by a district other than the one the student attends; 

• Extraordinary educational opportunities pre-approved by the building principal and in accordance with Connecticut State 
Department of Education guidelines.  

Military Absences. Notwithstanding the reasons outlined above, as described in BOE Policy 5113.2, a student age 5 to 18 whose parent or 
legal guardian is an active duty member of the armed forces shall be granted ten (10) days of excused absences in any school year.  

Unexcused Absences 
An “Unexcused” absence is any absence from a regularly scheduled school day for at least one half of the school day which either is not 
excused (as outlined above) or is considered a disciplinary absence. When in doubt, the determination of whether an absence is excused will 
be made by the building principal or his/her designee. Students who have unexcused absences may be denied makeup privileges. Such 
absences may also be reflected in the student's final grade. Any student serving an out-of-school suspension or expulsion will be considered 
absent; such absence is not considered excused or unexcused for attendance and truancy purposes.  

Absence Reporting 
If a student is not expected to be in attendance for all or any portion of the school day, the parent/guardian must notify the school prior to 
9:00 a.m. There are two options for reporting a school absence: 

• TELEPHONE. Parent may call the school's main office. Please provide the student's full name, reason for the absence, and a phone 
number where a parent/guardian can be reached. 

• PARENT PORTAL. Parents may now report absences through the “ECollect” feature of Parent Portal. Additional information 
regarding this new feature will be provided to parents at the beginning of the school year, and is also available on our website. 

Written Documentation. In addition to the prompt reporting of an absence, written documentation must be provided to the school within 
ten (10) days of a student's return to school. Written documentation is required for all absences, regardless of whether it is Level One or 
Level Two. A detailed list of the documentation requirements, as outlined in in BOE Policy 5113.2, is available on our website or from the 
school's main office.  

Tardiness 
Ideally, all students should arrive to school no fewer than ten (10) minutes before school starts in order to be to class on time. If a student 
will be late to school, parents should call the school's main office and explain the reason the child will be late. Tardy students should report 
directly to the office to receive a pass to class. Arrivals to school that occur after the completion of one half of the school day will be treated 
as an absence. 

Withdrawal from School 
If a student is to be withdrawn or unenrolled from school, a parent or guardian must appear in person at the school’s main office to complete 
a Withdrawal Form. It is requested that the form be completed not less than one week prior to the student's last day of school (“withdrawal 
date”). Before the withdrawal date, the student must return all books, and any outstanding financial obligations must also be satisfied before 
the withdrawal date.  

If a student is transferring to a new school, a Release of Records form with the parent/guardian’s signature must be completed before we 
send the student's academic records and cumulative file to the receiving school. If no Release of Records form is on file and we are notified 
that a child has been enrolled in a new school, we are obligated to transfer the child's records within ten days. In such instance, the parent 
will receive a letter notifying them of the records transfer.  

RELEASE OF STUDENTS DURING SCHOOL HOURS 

If a student is to be dismissed and picked up early for personal reasons, the parent/guardian must send a written note to the teacher stating 
when the student is to be released and to whom. The teacher will forward all requests to the school office. In certain circumstances, it may 
become necessary for a parent/guardian to “phone in” a dismissal request. The school will maintain an “Early Release Log” showing the 
names of all students dismissed, the time of dismissal, and to whom the child was released. 

All students must be signed out from the main office, and will not be released directly from a classroom or by a classroom teacher. A student 
will only be released to the parent/guardian or to the person specifically authorized by the parent/guardian in writing or through telephone 
verification. A photo ID may be required. 

From time to time, the school may need to dismiss a student early for reasons such as illness, discipline, suspension or other individual 
situations. On these occasions, the principal or his/her designee will contact the parent/guardian, who will be asked to come to school to pick 
up the student. If the parent/guardian cannot come to school, the student may be released to another party designated by the 
parent/guardian. If one of the above-named adults cannot be reached, the student will be kept at school. 
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Parents must update school records. This is especially important if one or more parents has legal custody or if special 
circumstances requiring the release of students must be brought to the attention of school personnel. 

 

COMMUNICATION SYSTEMS AND PROCEDURES 

South Windsor Public Schools uses the PowerSchool platform and its suite of products to communicate with parents, students and staff. 
PowerSchool is a web-based student information system that allows administrators at the district and school level to manage student 
information. PowerSchool is also the tool that teachers use to enter classroom-specific data such as grades and attendance. As a web-based 
tool, PowerSchool and its components can be viewed either online or through a mobile app. Information regarding the components of 
PowerSchool described below is available on our website. 

SchoolMessenger Notification System 
The SchoolMessenger notification system uses phone and email to provide timely communication to parents and staff on matters such as 
school delays and closings, early dismissals, and school or district emergencies. SchoolMessenger may also be used to provide general 
information or important non-emergency reminders such as school events, district testing, etc. The district will use the contact information 
on file to send messages to parents. Any communication received through SchoolMessenger will be the most reliable source of accurate 
information.  

Parent Portal 
Parent Portal is the tool within PowerSchool that helps us foster communication between the school and parents. Through Parent Portal, 
parents can view student grades and attendance; receive announcements and school bulletins; contact teachers through embedded email 
links; update student information electronically; and manage SchoolMessenger preferences. The “ECollect” feature in Parent Portal is also 
used to report student absences (see "Reporting Absences" in the Attendance section above). 

Student Information System 
The “Student Information System” houses student profile data including parent contact numbers, mailing address, emergency contact 
information and doctor/medical information. If a student becomes ill, or there is an emergency or weather related early dismissal, it is 
imperative that we be able to reach parents/guardians, or someone else who has been designated to act on the parent/guardian's behalf. 
Student information is entered electronically into our student information system. Parents are required to review and update this data at the 
beginning of each school year. In addition to student data, parents are also asked to acknowledge certain policies and notifications mandated 
by law, also through Parent Portal. For students in grades 6 - 12, athletic registration for school sports is also completed online as part of the 
Student Information Update. 

Parent Questions/Concerns 
From time to time, parents may wish to bring problems or concerns to the attention of appropriate school officials. Any concern regarding a 
school-related matter (i.e., questions regarding the content of instructional materials or homework assignments) should first be raised by the 
parent with the staff member most directly involved. For questions regarding a particular class, parents should contact the teacher by phone 
or by email. (Faculty emails and phone numbers are posted on the school website.)  

ELEMENTARY CURRICULUM 

The South Windsor Public Schools has a five-year curriculum review cycle. On a systematic basis, several K – 12 curriculum areas are reviewed 
annually. A representative committee of professional staff reviews potential curricular changes and provides suggestions for improvement. 
Modifications are also made in areas not currently under review, but areas which need to be changed as a result of new learning, state/federal 
mandates, changes in Board of Education policies/goals, etc.  

Attention is focused on the developmental appropriateness of the curriculum as it is reviewed. A developmentally appropriate curriculum is 
a curriculum which allows and supports teachers to teach children in keeping with the predictable stages of intellectual growth. 

We know that in order for learning to occur at maximum levels, three critical factors must be in place: 

1. a safe and caring environment where every child feels physically and emotionally safe; 
2. clear and continuous communication of high expectations for all learners; and 
3. frequent opportunities for all students to participate in active learning experiences. 

 
We also know that the brain processes information best when there are opportunities to make connections to previous experiences and 
knowledge and when there are opportunities to reflect on the learning that is taking place both in the moment and over time. 

Grade-level expectations and curriculum standards are aligned with state standards adopted by the Connecticut State Department of 
Education. South Windsor’s curriculum supports what the state expects students to know and be able to do at each grade level. A 
comprehensive K-5 curriculum guide, Learning Journeys, is available online. Individual grade level summaries are also available on our 
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website. Hard copies are available from the school’s main office, upon request. These Learning Journeys provide parents with an overview of 
grade-level expectations for each content area.  

There is a direct relationship between the school curriculum and the three elementary progress reports. As teachers evaluate student 
achievement three times during the school year, they will be referring to the grade-level expectations in each of the curriculum areas and 
reviewing the degree to which each student achieves curriculum mastery from September through June.   

English Learners. Parents of identified English Learner (EL) students will be notified of their child‘s qualification at the beginning of every 
school year or after initial registration. Students in the EL program are assessed annually using the state mandated English proficiency 
assessment. EL students receive instruction in Academic English as well as tutor support in their classrooms. 
 

HOMEWORK 

Homework is a necessary and beneficial component of the educational process for all students, grades K - 12.  Homework shall be defined as 
those activities and assignments (short-term, daily, or long-term) that are completed by students outside of the classroom. Homework 
assignments may include reading, studying, memorizing, thinking, performing, reviewing, constructing, viewing, drilling, outlining, or research 
activities. 

Grade Level Expectations. Individual student needs and abilities may differ, and it is recognized that homework expectations may differ 
somewhat depending upon the child.  The following grade level expectations for homework have been established as a standard to which 
staff should aspire. 

Grades K-2. There is no regularly assigned homework in these grades.  Assignments may be suggested by the teacher when development 
of specific skills needs reinforcement. Parental involvement is encouraged through the home review of daily papers, independent 
reading, practice of learned writing and penmanship skills, and by generating a general interest in the child's progress.  

Grades 3-5. Homework will be assigned on a regular basis with increasing frequency as a student progresses from grades 3 through 5.  
Long- and short-term homework will be assigned according to curricular expectations in each subject area.  The hours of homework time 
will be increased throughout the grades, with grade 5 students receiving approximately one hour of homework daily.  

 

HELPFUL HINTS TO PARENTS/GUARDIANS ABOUT HOMEWORK 
• If possible, set aside a specific time each day for homework. 

• Do not do your child's homework, but let him/her know you are available for help. 

• Plan a reading time for you and your child. Let your child choose some of what is read. When reading to your child, especially a 
young child, encourage him/her to draw or scribble what s/he hears. This visualization enhances understanding and develops 
thinking skills. 

• Encourage your child to write. Thinking, writing, and reading are closely related. What is important in writing are the thoughts the 
child writes.  Work with your child on what s/he is attempting to say. The younger the child, the less important is spelling, 
punctuation, and correct grammar. In grades 3, 4, and 5, these skills are closely monitored. 

• When helping your child with math, use physical objects and pictures to help him/her understand. 

• When studying social studies together, relate what your child is learning to events in real life, especially events with which s/he is 
familiar. 

• When homework is completed, ask your child to tell about what s/he has done. 

• If your child is having trouble with an assignment, be careful not to criticize. 

 

Plagiarism 
Plagiarism is the use of another person’s ideas and words without clearly acknowledging the source of the information. The abundance of 
information readily at hand often causes confusion on the part of students as to what information they may “copy” directly and what 
information they may combine with their original thoughts. While plagiarism is not an invasive problem in the elementary schools, teachers 
take every opportunity to remind students that if they borrow specific words, ideas, and information from an author, they need to give the 
author credit.  When you work with your child on an assignment you may have a chance to help him/her know the difference between 
plagiarism and reshaping someone else’s ideas into his/her own thoughts. This is especially important because of the abundance of 
information readily available as a result of the Internet. 
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CT STATE ASSESSMENTS 

Smarter Balanced Assessment for English/language arts and mathematics will be administered to students in grades 3 – 8 in the spring of 
each year. It is currently expected that students in grades 5 and 8 will also take the Next Generation Science Standards (NGSS) science 
assessment in the spring. It is critical to keep in mind that the real demands of instruction come not from the publicized scores on the state 
assessment, but from student performance over time. Student performance includes: homework, unit tests, diagnostic tests administered 
by teachers, grades assigned by teachers in relationship to student outcome mastery, daily classroom work, and student work samples and 
reflections. 

Connecticut has adopted a process called Scientific Research Based Intervention (SRBI) to address the academic and behavioral needs of all 
students. (This model is also referred to as Response to Intervention (RtI).) In SRBI, extra help and support for students is not dependent on 
a particular label, program, or placement, but is provided based on a student’s needs. When indicated, extra support and instruction is 
provided during the school day in addition to a student’s regular reading or math instruction.  

On an annual basis, and several times each school year, all students will be screened (using grade-level assessments) to determine if they are 
falling behind in Literacy or Mathematics. Parents/guardians will be notified if their child is found to be struggling in either area, and identified 
students will receive targeted instruction in an attempt to bring their conceptual understanding and skills up to grade level. Student progress 
will be monitored frequently and parents/guardians will receive regular updates on their student’s performance. It is important to note that 
SRBI serves as a cross curricular tool, which also incorporates behavioral interventions. 

SRBI does not replace the special education process. Parents/guardians have a right to request a special education evaluation if they believe 
a disability is affecting their child’s learning progress. SRBI cannot be used to delay or deny this evaluation if the child is not making progress 
in learning and the lack of progress is not due to the lack of instruction. Additional information about SRBI is available by visiting the 
Connecticut Parent Information and Resource Center at www.ctpirc.org and entering “Family Guide” in the search box.  If after reading the 
guide you have any questions or concerns, please contact your school principal. 

PROGRESS REPORTS 

The South Windsor Public Schools curriculum is designed with the expectation that every child will be taught at his or her own instructional 
level. As children mature and progress from one grade level to the next, they are able to learn certain content, attitudes, and skills in a 
somewhat predictable manner. However, progress reports issued to students in grades K through 5 do not compare a child’s academic 
progress with other individual children or with the classroom as a group. These progress reports are directly linked to the curriculum at each 
grade level, and are intended to communicate a picture of how your child is performing in school in reference to grade-level expectations at 
that time.  

Information about student progress is provided to help parents/guardians partner with teachers on their child’s continued development and 
success. At the elementary level, there are three reporting periods. For the first two reporting periods (November and March), students in 
grades 1 through 5 are evaluated based on their progress toward end-of-year standards. In other words, students who receive a mark of “2” 
for the first and second grading periods are making consistent and adequate progress toward achieving end-of-year expectations. In the final 
reporting period, the report card marks reflect a student’s actual achievement of the cumulative skills, strategies and concepts identified in 
the Common Core State Standards.   

Concepts and skills in each subject will be rated using the following categories: 

 Exceeds grade-level  expectations 

 Meets grade-level  expectations 

 Approaching grade-level expectations * 

 Below grade-level expectations (at this time) 

*Note: This indicator is commonly used in November and March for standards that typically require a full year to master. 

Developing good habits, productive attitudes, and responsibility for one's decisions and actions is as important as mastering the basic skills 
and acquiring academic knowledge.  Therefore, teachers also assess social development and work habits. They will use the following scale to 
evaluate each student on his/her social development and work habits to reflect how consistently and independently the student meets 
expectations: 

S Satisfactory N  Needs improvement U  Unsatisfactory 
 

http://www.ctpirc.org/
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PARENT/TEACHER CONFERENCES 

Parents/guardians of kindergarten children will be scheduled to participate in the fall and spring conferences.  Parents/guardians of children 
in grades 1 – 5 will be scheduled to participate in the fall.  Spring conferences will be scheduled only by request of the parents/guardians or 
by the teachers. 

NOTE: If it becomes necessary to delay the opening of school on an elementary conference day, schools will follow the 
“Regular School Day” dismissal schedule and conferences will be rescheduled.  If it becomes necessary to dismiss school 
early on a conference day, conferences will be rescheduled. 

 

FOOD SERVICES 

South Windsor Public Schools participates in the National School Lunch and Breakfast 
Programs. Meals offered are consistent with the healthier new look of school breakfast and 
lunch, and the new menu pattern meets recent dietary changes, including a reduction in 
sodium and the elimination of trans fats from our foods. 

The Food Services Department encourages students to try new foods being offered during 
this year. Menu selections are planned to include known foods that students like, as well as 
many different foods they may not have tried before. Parents are asked to explain that 
children need to select at least one fruit or vegetable with his/her breakfast and again at 
lunch every day. Menus for both breakfast and lunch are posted online 
at www.southwindsorschools.org/foodservices.  

Breakfast. A complete Breakfast includes a whole grain rich (WGR) entrée, a selection of fresh and canned fruit choices and your student’s 
choice of flavored or unflavored skim milk or unflavored low fat milk. (Please note that each student must take at least ½ cup fruit or juice 
when offered to make a complete breakfast.) 

Snacks. Healthful morning snack items are also available to students for purchase for classroom snack time later in the morning.  Students 
wishing to purchase a snack for mid-morning break should do so during their regular breakfast time. As with all snack items the decision to 
purchase snacks is solely between parent/guardian and student.   

Lunch.  All lunches include five meal components: 

• a meat or meat alternative such as yogurt, lean beef, chicken, egg or low-fat cheese;  
• a WGR item such as whole-wheat bread and pastas or brown rice;  
• a fresh or canned fruit selection;  
• raw or cooked vegetables in a variety of colors from 5 different subgroups; and  
• low-fat or fat-free milk selections.   

Each student must select at least three of the five components for his/her lunch, including a fruit or vegetable every day. Students who 
refuse a fruit or vegetable when selecting a meal will be charged a la carte prices.   

Payment Procedures—Point of Sale Account Deposits 
Students are expected to pay for meals at the time of service. Each student is assigned a Student Meal Account that can be accessed with his 
or her Student ID. It is the responsibility of the parent to provide payment for meals either through cash or a deposit into the child’s “Student 
Meal Account.” Students are encouraged to use their accounts as it allows for less chance of lost lunch money, identification of any known 
allergens on file, quicker service at lunch time, and more parent/guardian control over a la carte purchases. Deposits can be made in one of 
three ways: Cash, Check or Online Payment. 

1. Cash: accepted in any amount at any register at the school. If you choose to send cash daily, and not use the POS, we are less able to 
help you control your child’s spending and less likely to identify allergies or food related concerns.   

2. Checks: Checks must be written for a minimum of $25. We ask that checks are written in blue or black ink (crayon, marker and pencil 
are not allowed), and made payable to “South Windsor Schools Food Services: (or “SWSFS”). We will return checks for less than $25 or 
those that are not completed correctly. All checks should include the student’s first and last name on the check on the reference line. 

Payment of cash or check should be submitted to the child’s school in a sealed envelope, addressed to SWSFS. Upon the student’s arrival at 
school, he/she should deliver the sealed envelope to kitchen staff. Cashiers will apply the deposit to the account on that day; however, if the 
cash or check is brought to kitchen staff at meal time, the deposit will not be available until the next day.  

3. Online Payment: Food Services offers a payment management system, EZSchoolPay, which is a web-based system used to manage 
student meal accounts. Parents can register at www.EZSchoolPay.com and make payments directly to the student’s account using a 
credit card (a transaction fee for credit card use is explained on the website).  

http://www.southwindsorschools.org/foodservices
http://www.ezschoolpay.com/
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EZSchoolPay also allows parents to view their child’s account and see what was purchased each day, as well as alert parents via email when 
the account has fallen below a set amount pre-determined by the parent. Please be reminded that if your student uses cash only for 
purchases, no record of purchasing activity will be recorded on the EZSchoolPay website. Written notification will be sent home weekly for 
accounts that fall below $12. Please watch for these notices. Policies regarding students with no lunch and no money on account are available 
on the district website at www.southwindsorschools.org/foodservices. 

Free and Reduced Price Meals/Snacks 
Families that apply and qualify for the reduced meal subsidy will receive breakfast for 30¢ and lunch for 40¢. Breakfast and lunch will be 
provided free to families who apply and qualify for the free meal subsidy. Students who qualify for these benefits must take the meal and 
not just single parts of the meal, such as milk only. Applications for Free and Reduced price meals are available in the school’s main office or 
by contacting the Food Services office. All information provided is handled confidentially. 

Meals and Field Trips 
Students traveling on a field trip are offered a special bag or lunch. Prior to every field trip a form will be sent home with students for 
parents/guardians to complete. Menus vary from field trip to field trip but typically include a cold sandwich or yogurt and cereal (or bagel), a 
cold vegetable selection such as carrots or celery, a fruit (fresh fruit or raisins), snack pretzels, and choice of milk. Bag lunches and milk are 
stored in coolers to ensure food safety. Accommodations will be made for severe allergies and special dietary needs, as documented with 
the school nurse.  

Wellness Policy 
The South Windsor Board of Education adopted a Wellness Policy in 2005-2006 that encompasses both food and exercise in its scope. The 
guidelines for food served and sold to students during the school day are provided in the Wellness Policy. The policy was revised on November 
28, 2017 pursuant to federal regulations. Parents are welcome to view this policy at http://www.southwindsorschools.org/wellness 

Life Threatening Food Allergies 
The State Department of Education has developed guidelines for the management of students with life-threatening food allergies in 
accordance with Public Act 05-104, An Act Concerning Food Allergies and Prevention of Life-Threatening Incidents in School. South Windsor 
Public Schools has established protocols and procedures to comply with these guidelines. Information is available under the Food Services 
section of our district website. 

Early identification of students with life-threatening food allergies is important. The district encourages parents/guardians to notify the school 
nurse of a life-threatening food allergy and to provide as much information about the extent and nature of the allergy as is known, including 
any known treatment for the allergy. Once the school nurse is notified and it is determined that a student has a life-threatening food allergy, 
an individualized health care plan will be developed for the student. The plan will describe how to meet the student’s health and safety needs 
within the school environment and will address his/her needs across school settings. In addition to the individualized health care plan, an 
emergency health care plan will also be developed for the student. The student’s individualized health care plan and the emergency health 
care plan will be distributed to all school personnel responsible for implementing any provisions of the plan. Accommodations in the school 
breakfast and lunch programs can be made for students with severe allergies. Parents should contact the school nurse for more information. 

CAFETERIA AND PLAYGROUND EXPECTATIONS 

The cafeteria and playground are considered extensions of the classroom and the same general school rules apply.  Staff members will 
attempt to provide a non-stressful and relaxing lunch/recess atmosphere.  However, students are expected to follow the instructions of the 
cafeteria and playground supervisors in order to conform to the acceptable behavioral practices listed below. 

Students are expected to: 

1. Respect both the property of others and the property of the school. 
2. Display courteous and non-disruptive behavior toward staff members and other children. 
3. Refrain from any behaviors that may cause injuries to others. 
4. Treat all food, food containers, eating utensils, and paper products in an appropriate manner. 
5. Abide by the specific playscape and playground rules of the school.   

Failure to follow these rules may result in disciplinary consequences. If, in the judgment of the supervisor, the infraction is minor, a verbal 
warning may be given to the student.  If the negative behavior occurs again during the same lunch/recess or is of a more serious nature, the 
supervisor may use any one of the following options for a consequence: 

• Problem-solving form or referral form. 
• Time out (no longer than 10 minutes).   
• Conference with a social worker, principal, or teacher. 
• Behavior Improvement Plan established for the student. 
• School/parent conference. 
• Principal may assign an in-school or out-of-school suspension. 

http://www.southwindsorschools.org/foodservice
http://www.southwindsorschools.org/wellness
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LOST ARTICLES 

Every year, clothing items such as sweaters, coats, gloves, hats, shoes, shirts, jackets, etc., are lost and never claimed.  It would be extremely 
helpful if parents would label or mark children's clothing in such a manner that someone else who finds it may be able to locate the owner.  
All items that are turned into the school office will be placed in Lost & Found.  Please ask your child to check the Lost & Found area for any 
lost items.   

HEALTH SERVICES 

Physical Examinations 
Every student entering pre-kindergarten, kindergarten, or transferring to South Windsor Public Schools from out-of-state must have a physical 
examination completed within one year prior to entry. Every student is also required by Board of Education policy to have a health 
examination in grade 2, grade 6, and grade 10.  

The State Health Assessment Form must be completed and submitted to your child’s school prior to the first 
attendance day.  The form is available on the district website on the “Registration” tab. All items with an 
asterisk (*) on the Health Assessment Record must be completely filled out by the physician, advanced 
practice registered nurse, registered nurse, or physician assistant performing the health assessments (PA 04-
221). The school physician will administer physicals to those students who are eligible and on the reduced 
price or free lunch program, if requested by the parent.  (See the “Health Services/School Nurse” section of 
the school website for a complete list of immunizations and screening requirements.) 

Medication Policy 
If a student’s physician prescribes a medication to be used during the school day, either daily or occasionally, a State Medication Form must 
be completed by the physician and the parent/guardian. State law requires an adult to bring the medication to school in a pharmacy prepared 
container that is properly labeled with student name, drug, strength, dosage, frequency, physician’s name and date of original prescription. 
Any student found consuming unauthorized medications or transferring medication to another student will be subject to disciplinary action. 

Authorization of Medication 
Except as noted, no prescription or over-the-counter medication may be administered without (1) the written order of a licensed physician, 
licensed dentist, a licensed advanced practice registered nurse, or licensed physician assistant; and (2) the written authorization of a parent 
or guardian. Prescribed medication shall be administered to and taken only by the person for whom the prescription has been written. Parents 
or a designated responsible adult must supply and deliver to the school nurse the medication in the original container.  Students may not 
transport medication.  In the absence of a licensed nurse, only principals and teachers who have been properly trained may administer 
medications to students.  Principals and teachers may administer oral, topical, or inhalant medications.  Auto-injector cartridge medications 
may be administered by properly trained principals or teachers only to a student with a medically diagnosed allergic condition which may 
require prompt treatment to protect the student against serious harm or death.  Investigational drugs may not be administered by principals 
or teachers.  Acetaminophen may only be administered by a nurse. 

Individual Healthcare Plan (IHP) 
An IHP is a written document, developed by the registered professional school nurse and implemented for the individual student with medical 
diagnoses or disabilities, in order to promote the student’s health and wellbeing, prevent serious or life-threatening symptoms, and support 
the student’s participation in an inclusive learning environment. IHPs are developed for students with health conditions or diagnoses meeting 
the following criteria: 

• After collaborating with parents and receiving appropriate medical documentation, if the school nurse determines the student is 
at moderate to high risk of experiencing a serious or life-threatening symptom during the school day. 

• The student has a recent history of serious or life-threatening symptoms and/or hospitalizations. 
• The student may require specific or complex preventative measures, emergency actions, or interventions. 
• Due to his/her age, developmental level or other factor(s), the student is unable to accurately report or describe symptoms or 

take independent action to prevent or self-manage symptoms. 

Please contact the school nurse with any questions or concerns pertaining to your child’s health. 

Accidents/Insurance 
Although every precaution is taken, accidents to students do occur in and about school.  When injuries occur, the school nurse administers 
first aid.  If the injury requires the attention of a doctor, the parent will be notified. If a student has a serious illness or accident out of school, 
the parent should inform the nurse about the student’s health condition. If an injury or illness occurs over the weekend, whenever possible, 
it is best to have the child examined by his/her own physician prior to sending him/her to school.  Certain situations must be treated within 
a limited number of hours. Any student who wishes to be excused from physical education class must bring a written doctor’s note to the 
nurse before reporting to class.  
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All accidents or injuries on school property must be reported to the nurse within 24 hours. 

It is the responsibility of parents to provide health insurance coverage for their child(ren). The South Windsor Board of Education does not 
indemnify parents who do not have insurance coverage for their children. Student accident insurance is offered to all parents at a modest 
cost. Literature is sent home with students at the beginning of the school year and is always available in the school’s main office. The South 
Windsor Board of Education approves the offering of student accident insurance, but it does not act as agent or administrator of the plan, 
nor will it serve as an arbitrator should a dispute or claim arise.  

Guide for Communicable Diseases 
The following information is presented as a guide to common childhood diseases. The incubation period, period of communicability, and 
conditions for re-admittance are as follows: 

Common Cold Child should be kept home for the first three days after contracting a cold, which is considered to be 
the contagious period.  Then, unless she/he has a bad cough, runny nose, or temperature, she/he may 
return to school. 

Fever After temperature is normal (under 100.0F) for 24 hours without acetaminophen (Tylenol) or other 
fever reducers. 

Vomiting/Diarrhea After no vomiting or diarrhea for 24 hours. 
Fifths Disease After rash identification and temperature is normal for 24 hours. 
Conjunctivitis (Pink Eye) Child is excluded from school until she/he has been under medical treatment for 24 hours. 
Hand, Foot, Mouth Disease 
(Coxsackie B-16 Virus) 

After rash identification and temperature is normal for 24 hours. 

Impetigo/Ringworm Child is excluded from school until she/he is under medical treatment. 
Streptococcus Infection 
(Strep throat, scarlet fever) 

Child is excluded from school until she/he is under medical treatment for 24 hours and temperature is 
normal for 24 hours. 

If a student is not fully immunized against the following diseases, exclusion from school should begin as soon as exposure is identified through 
the maximum incubation period or until illness is identified and resolved, whichever comes first. 

Chicken Pox Two or three week incubation period.  Communicability not more than 6 days after appearance of first crop of 
vesicles.  Re-admittance not less than 6 days after the appearance of first crop of vesicles; all lesions scabbed over. 

Measles About a 10 day exposure to the onset of fever; 13-15 days to appearance of rash, incubation period.  
Communicability from 4 days before to 5 days after appearance of rash.  Re-admittance when rash is gone and 
temperature is normal. 

Mumps Incubation:  12-26 days (usually 18 days).  Communicability 1 to 2 days before symptoms appear and persisting no 
longer than the swelling of the glands.  Re-admittance when swelling is gone but not less than 1 week. 

German Measles Incubation:  14-21 days (usually 16 days).  Communicability 7 days from onset of disease (cold-like symptoms).  Re-
admittance not less than 5 days counting the last day of rash. 

 

TRANSPORTATION 

In compliance with state law, the Board of Education will provide transportation for students to and from school in their attendance district. 
Bus stops are primarily located at corners and/or intersections and K-5 students may be required to walk up to 3/10 of a mile to the bus stop.   

Bus routes and pickup times are available on the district website at www.southwindsorschools.org/transportation 

Bus Stop 
Bus drivers cannot be expected to maintain order at a bus stop, nor can school personnel provide supervision at remote locations. Parents 
are responsible for their children both to and from a bus stop, as well as when they are at a bus stop. Ideally, a parent should be at a bus stop 
whenever possible. If students are "acting up" at a bus stop, the best way to protect them is for a parent to monitor their behavior. Parents 
are required by law to pay for damage of any kind to property caused by their children.   

Bus Safety Tips 
Help your child practice the following school bus safety tips: 

• Arrive at the bus stop at least five (5) minutes before the bus is scheduled to arrive.  
• Wait on the sidewalk, curbside or driveway and stand back from the road at least ten feet whenever possible. 
• If you drop or forget something, do not stop or go back for it. Ask the driver or an adult to help. 
• Never run after the school bus if it has already left the bus stop. 
• After the bus comes to a complete stop and the bus door opens, take a firm hold of the handrail and get onto (or off of) the bus, 

one student at a time.  
• Never push another student while getting on or off the bus. 
• Do not put any part of your body out the bus window or throw anything out of the bus window.  
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Considerations for Kindergarten Students 
Kindergarten students will only be released from a bus if there is adult supervision or a parent designee present. If adult supervision is not 
present, the student will be returned to the school at the end of the route. Parents will be contacted by the school to make arrangements 
for pickup. 

Special Transportation Requests 
A “Special Transportation Request” form (available on our website or from the school’s main office) must be completed if your child: 

• is attending South Windsor’s 4th “R” program; 
• will be transported to and from school (and will not ride the school bus); 
• requires transportation to and/or from an address other than the primary home address on file with the school; or 
• will walk to and/or from school on a daily basis. 

A Special Transportation Request form is not required if your child will receive bus transportation to and from the home location on a daily 
basis.  

Transportation Questions/Concerns 
Parents should not board the bus or discuss any transportation issues with the bus driver or contact the bus company or bus management to 
report problems or ask questions.  All concerns regarding student transportation must be addressed to the building principal. If the building 
principal is not available to respond to questions or concerns, parents should contact the Transportation Office at (860) 291-1252. If a 
parent/guardian feels his/her child’s bus stop violates safety standards, he/she can contact the Transportation Office at (860) 291-1252 for 
information on the appeal process or visit the website at www.southwindsorschools.org/transportation.  

  

BULLYING 

The South Windsor Board of Education is committed to creating and maintaining an educational environment that is physically, emotionally 
and intellectually safe and thus free from bullying, harassment and discrimination. In accordance with state law and the District Safe School 
Climate Plan, the Board expressly prohibits any form of bullying behavior on school grounds; at a school-sponsored or school-related activity, 
function or program, whether on or off school grounds; at a school bus stop; on a school bus or other vehicle owned, leased or used by a 
local or regional board of education; or through the use of an electronic device or an electronic mobile device owned, leased or used by Board 
of Education. 

The Board also prohibits any form of bullying behavior outside of the school setting if such bullying (i) creates a hostile environment at school 
for the student against whom such bullying was directed, (ii) infringes on the rights of the student against whom such bullying was directed 
at school, or (iii) substantially disrupts the education process or the orderly operation of a school. Discrimination and/or retaliation against 
an individual who reports or assists in the investigation of an act of bullying are likewise prohibited. Students who engage in bullying behavior 
shall be subject to school discipline, up to and including expulsion, in accordance with the Board's policies on student discipline, suspension 
and expulsion, and consistent with state and federal law. 

For purposes of this policy, “Bullying” means the repeated use by one or more students of a written, verbal or electronic communication 
(such as cyber bullying) directed at or referring to another student attending school in the same school district, or a physical act or gesture 
by one or more students repeatedly directed at another student attending school in the same school district, that: 

• causes physical or emotional harm to such student or damage to such student’s property; 
• places such student in reasonable fear of harm to himself or herself, or of damage to his or her property; 
• creates a hostile environment at school for such student; 
• infringes on the rights of such student at school; or 
• substantially disrupts the education process or the orderly operation of a school. 

Bullying includes, but is not limited to, a written, verbal or electronic communication or physical act or gesture based on any differentiating 
characteristics, such as race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and expression, 
socioeconomic status, academic status, physical appearance, or mental, physical, developmental or sensory disability, or by association with 
an individual or group who has or is perceived to have one or more of such characteristics. 

Students and parents/guardians may file written reports concerning suspected bullying behavior. Such reports shall be reasonably specific as 
to the basis for the report, including the time and place of the alleged conduct, the number of incidents, the target of the suspected bullying, 
and the names of potential witnesses. Students may make anonymous reports of bullying to any school employee. Any report of suspected 
bullying behavior will be promptly reviewed. No disciplinary action will be taken solely on the basis of an anonymous complaint. If acts of 
bullying are verified, prompt disciplinary action may be taken against the perpetrator, consistent with his/her rights of due process. The full 
policy can be found on our website under Board Policies.  
 

http://www.southwindsorschools.org/transportation
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Reporting of Child Abuse/Neglect/Sexual Assault. The Board of Education has a legal and ethical obligation to report suspected child abuse, 
neglect and sexual assault. Mandated reporters include all school employees, including the superintendent, administrators, teachers, 
substitute teachers, guidance counselors, school paraprofessionals and athletic coaches, as well as licensed nurses, physicians, psychologists 
and social workers who are either employed by the Board or who work in one of the district’s schools, or any other person who in the 
performance of his or her duties has regular contact with students and who provides services to or on behalf of students enrolled in South 
Windsor Public Schools. Such individual(s) who have reasonable cause to suspect or believe that a child has been abused, neglected, placed 
in imminent risk of serious harm, or sexually assaulted by a school employee is required to report such abuse, neglect or risk and/or sexual 
assault. A mandated reporter’s suspicions may be based on factors including, but not limited to, observations, allegations, and statements 
by a child, victim or third party. Suspicion or belief does not require certainty or probable cause.  

The District shall provide in-service training regarding the requirements and obligations of mandated reporters to each employee, and each 
school employee is required to complete a refresher training program, not later than three years after completion of the initial training 
program. The Principal of each school in the district shall annually certify to the Superintendent that each school employee working at such 
school has completed the required training. 

State law prohibits retaliation against a mandated reporter for fulfilling his/her obligations to report suspected child abuse or neglect. The 
Board shall not retaliate against any mandated reporter for his/her compliance with the law and Board policy pertaining to the reporting of 
suspected child abuse and neglect. 

 

SCHOOL SAFETY AND SECURITY 

While school is in session, school grounds are to be occupied only by school personnel or visitors that have been approved by the school 
office. All people entering the school building other than school personnel must report to the school office upon arrival. All visitors are 
required to sign in, and will be issued a “Visitor’s Pass” which must be worn at all times while in the school building or on school grounds. At 
the conclusion of the visit, the Visitor’s Pass must be returned to the office and the visitor must sign out.   

ALL DOORS WILL BE LOCKED WHILE SCHOOL IS IN SESSION  
TO PROVIDE FOR THE SAFETY OF THE CHILDREN. 

Intruders 
Any person other than school personnel who is not wearing a Visitor’s Pass will be approached / challenged by any member of the school 
staff. The person will be directed to the office to sign in and receive a Visitor’s Pass.   

If a staff member is suspicious of any person, or if the person refuses to properly receive a Visitor’s Pass, the office will be notified and upon 
hearing of the circumstances, the principal or office staff will implement building security procedures which may include notifying the South 
Windsor Police Department.  

Emergency Notification - School Cancellations/Delays 
In addition to SchoolMessenger communications, information relating to school cancellations, delayed openings and early dismissals will also 
be available from local media as well as the district website. Please do not call media outlets, the police department or Board of Education 
Office for school closing information. Students should have a plan for getting into their home when school closes early. In the rare event of 
an emergency while school is in session (i.e., power failure, weather emergency), a protocol has been established in each school which will 
ensure the safety of all students and staff. In addition, emergency plans are in place with the South Windsor Police and Fire Departments. 

School Security and Safety Plan 
The District has developed and maintains an emergency disaster preparedness and response plan for implementation as needed (“School 
Security and Safety Plan”). The plan is based upon the standards promulgated by the Department of Emergency Services and Public Protection 
Development and implementation of the plan includes collaboration with local and state emergency responders, (law enforcement, fire 
department, emergency rescue squads and local public health administrators). The plan, representing an all hazards approach, utilizes the 
four recognized phases of crisis management: (1) mitigation/prevention, (2) preparedness, (3) response, (4) recovery. Parents will not be 
notified of practice emergency drills, which will be conducted routinely throughout the school year.  However, in every instance where 
students are involved in an actual emergency, parents will be notified of the nature of the emergency, the procedures, and the reason why 
that particular course of action was taken.  

Emergency Response Drills. Throughout the school year, students are expected to practice the appropriate actions, responses, and behaviors 
for emergency situations. These emergencies may include, but are not limited to, fire drills, intruder simulations, dangers from natural 
disasters (hurricane, severe lightning) or medical emergencies and evacuations. The purpose of these drills is to give students a rehearsal of 
the expected behaviors so that in the unfortunate event of an emergency situation, students will respond in a safe manner. The key to making 
these drills successful is for each student to carefully follow the instructions of staff members. Any student who disregards safety drill protocol 
or instruction may be subject to disciplinary consequences. 
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Lockdown. If there is an emergency or hazardous condition in the building or on school grounds, an announcement will be made if a lockdown 
is necessary. The terms of the lockdown will be indicated in plain language, stating a modified or full lockdown. A modified lockdown allows 
for classroom activities to continue. In a full lockdown students should remain in the classroom out of sight and silent until an Administrator 
ends the lockdown via intercom. Passage outside of the classroom is restricted; there is no movement in the building. 

Fire Alarm. When a fire alarm sounds (a continuous sounding of horns), students must leave the building according to directions posted in 
the classroom. Teachers should lead the group, and the last student should close the door and turn off the lights. If the fire alarm sounds 
during passing time or lunch, students must leave the building by the nearest exit. Fire extinguishers are placed throughout the school for 
emergency use only. Misuse, tampering, and/or discharge of any fire extinguisher for any reason other than its intended use will result in 
serious school disciplinary action and referral to appropriate authorities. 

Any visitors who are present during a building emergency or drill should remain in the classroom/other location, and follow the directions of 
school staff.   

Student/Parent Reunification. In the event of an emergency situation that warrants building evacuation or early school closing, the school is 
prepared to provide an orderly and coordinated reunification of students and families. It is imperative that parents/guardians cooperate with 
school personnel during the reunification process and follow the established procedures. In some situations, students will only be released 
to their parent/guardian; however, in some situations students may also be released to an emergency contact identified in PowerSchool.  
Because an emergency could involve the local police and fire departments, it is critical that the streets and parking lots surrounding the school 
be kept completely clear.  

Parents are not to come to the school to pick up their child(ren) unless directed to do by SchoolMessenger or a school administrator.  

Defibrillators in Schools (AEDs). Each school will have (1) one automatic external defibrillator (AED) and (2) school personnel trained in AED 
operation and cardio pulmonary resuscitation (CPR). The AED and trained personnel will be available during the school’s normal operational 
hours, at school-sponsored athletic events and practices on school grounds and at school-sponsored events not taking place during normal 
school operational hours. The school also has an emergency action response plan addressing the use of trained school personnel to respond 
to individuals experiencing sudden cardiac arrest or similar life threatening emergencies. 

STUDENT RESPONSIBILITIES 

Care of School Property 
All textbooks and equipment issued to students should receive the best possible care. If any item issued by the school is lost or damaged, the 
student must pay for it. Students will be assessed for the cost of any damage done to the school building or property, including damage from 
skateboarding, ball throwing and destruction of signs. The parent or guardian of a minor child shall also be held liable for all property 
belonging to the school system lent to the student and not returned upon demand of the school system. The student may also be subject to 
disciplinary action. 

Vandalism 
A student shall not intentionally cause or attempt to cause damage to public and/or private property, either on school grounds, during a 
school function, or at an event off school grounds.  Intentionally causing or attempting to cause damage of public and/or private property 
may result in disciplinary action. The parent or guardian of any minor/unemancipated child who willfully cuts, defaces or otherwise injures 
in any way any property, real or personal, belonging to the school district shall be held liable for all such damages up to the maximum amount 
allowed under state law. 

Technology/Internet Use 
South Windsor Public Schools Board of Education Policy 6141.321, “Telecommunications/Internet – Acceptable Use,” provides that “the 
district will make every effort to protect students and teachers from any misuses or abuses as a result of experience with an electronic 
information service. Members of the school community must conduct themselves in a responsible, decent, ethical and polite manner while 
using any network. Further, they must abide by all local, state and federal laws.” While the policy does not attempt to articulate all required 
or proscribed behavior, it does seek to assist in such judgment by providing certain guidelines which are set forth in the policy.    
In order for students to have continued access to the Internet and to use the computers at school, each student and his/her parent or 
guardian must read and sign the “Telecommunications/Internet Acceptable Use” form. Once signed for the first time, families will be 
required to acknowledge this policy on an annual basis when completing the annual Student Information Update through Parent Portal. 

FIELD TRIPS 

Field trips are carefully planned educational experiences and are part of the curriculum. There are certain administrative guidelines which 
are followed by the building principal and the classroom teacher in order to ensure a safe and productive field trip. Board of Education policy 
requires that all field trips are approved in advance by the building principal. Each student must complete and return a signed permission slip 
before participating in any field trip or school-sponsored activity. Transportation to and from the activity must be by a school provided bus. 
Release of students during field trips is on an emergency basis only, and the building principal must be notified in the event of an emergency. 
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Students are reminded that all school rules are in effect during field trips. Furthermore, personal belongings lost while on a field trip or other 
school sponsored activity are not insured by the district.  

Parents are always welcome to accompany teachers on a field trip.  However, because of the limitations on transportation and the number 
of people that can be accommodated at a field trip site, it is extremely important that parents receive approval from the classroom teacher 
before they chaperone. Parent chaperones will be provided with a list of those children who are assigned to them and chaperone 
responsibilities will be explained by the classroom teacher.  

The South Windsor Board of Education is the sponsor of South Windsor Public Schools field trips.  Given the uncertainty of future events 
and the concern for the safety of participants, the South Windsor Board of Education reserves the right to cancel a field trip without any 
liability to participants.  Should any field trip be canceled for the reason of safety, the South Windsor Board of Education, its staff and 
agents assume no responsibility or liability for financial loss, inconvenience, or disappointment as a result of the cancellation.  If a field 
trip is cancelled, students will not suffer negative academic consequences. 

SPECIAL EDUCATION/PUPIL SERVICES 

At the elementary level, activities will focus on early intervention, direct intervention strategies, and consultation with staff and parents.  
Each elementary school has a social worker, nurse, speech and language pathologist, special education teachers, school psychologist, and an 
occupational and physical therapist. If you have concerns about your child's learning, please contact your child's teacher or the building 
principal. Additionally, the following brochures detailing student services within South Windsor are available in each of the elementary 
schools: 

• Compliance with Section 504 of The Rehabilitation Act of 1973 
• Preschool Outreach Program (POP) 
• Special Services Parent Handbook 
• State Department of Education Procedural Safeguards 
• School Guidelines for Managing Students with Food Allergies 

The district provides a continuum of specialized services which support the social, emotional, academic, and physical needs of students with 
disabilities. Any parent with questions about these programs should contact the school counseling office. The coordinator of each program 
is available to answer questions about eligibility requirements, programs and services offered by the district or by other organizations. 

Any child identified as possibly needing special education and/or related services must be referred to a special education Planning and 
Placement Team (PPT) for evaluation. The PPT will determine whether special education services are required. The PPT is designed to provide 
communication and decision-making at the school level concerning the effective use of available resources. The team is also responsible for 
follow-up and periodic review of all students presently in Special Education and special services programs. Parents must give their consent 
before any evaluation can be done or any services can begin. The District utilizes the Response to Intervention (RTI) process which combines 
systematic assessment, decision-making and a multi-tiered delivery model to improve educational and behavioral outcomes for all students. 
Academic and behavioral support and targeted interventions will be provided for students who are not making academic progress at expected 
levels in the general curriculum. Parents will be informed about the use of any scientific, research-based interventions. 

Based upon the diagnostic findings of the evaluation study, an Individualized Education Plan will be developed by the PPT, with parental 
involvement. As required by law, parents will be provided information at PPT meetings about their right to have advisors and 
paraprofessionals attend PPT meetings. 

Seclusion and Restraint (Use of). The Board of Education seeks to foster a safe and positive learning environment for all students. In 
accordance with policy and accompanying regulations, South Windsor Board of Education employees will restrict the use of physical restraint 
or seclusion of students to emergency situations if needed to maintain the safety of the student or another individual. The use of restraint or 
seclusion will be used only by trained school staff in emergency situations only to prevent immediate or imminent injury to a student or 
others. Restraint or seclusion will not be used to discipline a student or because it is convenient or instead of a less restrictive alternative. 
Such use will also be constantly monitored by a school employee. When used, parents will be notified within 24 hours, but a reasonable 
attempt will be made to notify parents/guardians immediately after restraint or seclusion is initiated. 

Psychotropic Drug Use. School personnel are prohibited from recommending the use of psychotropic drugs for any student enrolled within 
the school system. School nurses, nurse practitioners, district medical advisor, school psychologists, school social workers and school 
counselors, may recommend that a student be evaluated by an appropriate medical practitioner. Further, the District is prohibited from 
requiring a child to get a prescription before he/she may attend school, be evaluated to determine eligibility for special education or receive 
special education. 

Homeless Students. The Board shall make reasonable efforts to identify homeless children within the district, encourage their enrollment 
and eliminate existing barriers to their education, which may exist in district policies or practices, in compliance with all applicable federal 
and state laws. Further, it is the policy of the Board of Education that no child or youth shall be discriminated against or stigmatized in this 
school district because of homelessness. As defined by federal and state statutes, homeless students residing within the district or residing 
in temporary shelters in the district are entitled to free school privileges.   
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EXCEL / GIFTED AND TALENTED 

Mandated Action 
According to Connecticut General Statutes Section 10-76a.-2(a), “'Extraordinary learning ability' means a child identified as gifted and talented 
on the basis of either performance on relevant standardized measuring instruments, or demonstrated or potential achievement or intellectual 
creativity, or both. The term shall refer to the top five percent of children so identified.” The identification of gifted and talented students is 
mandated by the state of Connecticut. However, the state does not mandate programs for these students, but does mandate that students 
be identified and reported to the State Department of Education on an annual basis. 

One EXCEL teacher assists elementary and middle school teachers in the development of independent study units and the identification of 
materials that will provide for the delivery of differentiated instruction to identified students. The EXCEL teacher will also develop both 
evening and weekend programming that enables identified students from each of the elementary schools to come together, problem solve 
and work on projects.  

Identification Criteria 
South Windsor Public Schools follows the guidelines set forth by the Connecticut Department of Education for the identification of 
gifted/talented students. Initial gifted/talented identification will be based on data gathered from grade three. Subsequent identification will 
reoccur in grades four, five, six and seven. Historically, South Windsor Public Schools has used various practices to identify the top level of 
academically advanced students. Below are the steps utilized for the 2017-2018 academic year: 

• Step 1.The student is nominated by the classroom teacher or any staff member who thinks the student should be considered for 
the screening process. This individual completes the student nomination form and rating scale and submits it to the building 
principal.  

• Step 2. The principal forwards the nomination forms to the EXCEL coordinator for review. 
• Step 3. Following the release of the final Scholastic Reading Inventory (SRI) scores and Scholastic Math Inventory (SMI) scores, the 

EXCEL coordinator applies a numerical rating for students in grades three through seven based on a weighted matrix. 
• Step 4. The EXCEL coordinator reviews the tabulated results with the Assistant Superintendent for Curriculum and Instruction to 

determine a “threshold” score. 
• Step 5.  Parents of students identified as academically gifted will be notified of the district's decision and provided with information 

about the EXCEL program. 

Students new to the district who have not taken the above exams will be evaluated on a case-by-case basis. If a student is not identified as 
academically gifted at this time, he or she may be nominated and considered for program placement at a later date. For additional information 
regarding the EXCEL program please visit www.southwindsorschools.org/excel 

STUDENT RECORDS 

The records of students maintained at the individual schools are accessible to you under established procedures. Under the Family 
Educational Rights and Privacy Act (FERPA) of 1974, parents and eligible students are accorded the following rights regarding educational 
records: 1) inspect and review the student’s education records; 2) request the amendment of the student’s records to ensure that they are 
not inaccurate, misleading or otherwise in violation of the student’s privacy rights or other records except to the extent that FERPA regulations 
authorize disclosure without consent; 4) file with the US Department of Education a complaint concerning alleged failures by the South 
Windsor Public Schools to comply with FERPA regulations; and 5) obtain a copy of South Windsor Public Schools policies for student records. 
The district’s policy regarding FERPA and student records is included in the annual student information update, and is viewable on the district 
website under (District Information; Annual Notifications). Parents who wish to review records of their child should contact the building 
principal or the school counseling office. Students and parents who wish to release records to a third party must complete a Release of 
Information form available in the school counseling office.  

Directory Information. Certain information about district students is considered directory information and will be released to anyone who 
follows procedures for requesting it, unless the parent objects to the release of any or all directory information about the child. Unless notified 
in writing by a parent or eligible student to the contrary, FERPA permits South Windsor Public Schools to disclose "Directory Information" 
concerning a student without the consent of a parent (or eligible student, as defined under FERPA). Directory Information includes 
information contained in an education record of a student that would not generally be considered harmful or an invasion of privacy if 
disclosed. South Windsor Public Schools has defined “directory information” to include the following: student’s name and address; major 
field(s) of study; participation in officially recognized activities and sports; and honors and awards received. This type of information would 
be used primarily for school-related publications such as a program showing a student’s role in a drama production or concert; the annual 
school yearbook; honor roll or other recognition lists; graduation programs; and sports activity sheets when a student participates in athletics. 
Please note: if you check “No” on the annual student information update, your child’s information will not be included in the aforementioned 
publications.  

Directory Information will not be released to a third party unless the release of such information is determined to be in the educational interest 
of the school district and is consistent with the district's obligations under state and federal law.  

http://www.southwindsorschools.org/excel
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FACILITIES 

Certain areas of the school will be accessible to students before and after school for specific purposes. Students are expected to remain in 
the area in which their activity is scheduled to take place. After dismissed and unless involved in a teacher/staff supervised activity, students 
are expected to leave the campus immediately. 

Lockers. For those schools which have lockers, lockers are the property of the school and are subject to routine administrative inspection. 
They should be kept clean and orderly to ensure their good working condition. Lockers are not secure and therefore, students should leave 
expensive personal items at home (i.e. iPods, electronic games, etc.). Neither the school nor the South Windsor Board of Education is 
responsible for lost or stolen items.   

Pesticide Application. It is the policy of the South Windsor Board of Education to implement an integrated pest management plan to reduce 
the amounts of pesticides applied in any building, or the grounds of any South Windsor public school, by using all available pest control 
techniques including judicious use of pesticides, when warranted, to maintain a pest population at or below an acceptable level, while 
decreasing the use of pesticides. The decision to apply pesticide in any building, or the grounds of any South Windsor public school is 
dependent on results of periodic monitoring for pest populations to determine if a pest problem exists that exceeds acceptable threshold 
levels. 

No application of pesticide shall be made in any building, or the grounds of any South Windsor public school during regular school hours or 
during planned activities at any school except as provided by Connecticut statute or regulation. 

Parents or guardians of children in any school and/or staff members in any school may register for prior notice of pesticide application at 
their school. Each school shall maintain a registry of persons requesting such notice, and shall provide notice to registered individuals in 
accordance with applicable Connecticut statutory and regulatory provisions. 

Green Cleaning Programs. A green cleaning program provides for the procurement and proper use of environmentally preferable cleaning 
products in the school. The cleaning products used meet standards approved by the Department of Administrative Services and minimize 
potential harmful effects on human health and the environment. Parents/Guardians may request a written copy of the District’s policy 
pertaining to the green cleaning program and a written statement which includes the names and types of environmentally preferable cleaning 
products used in the school and where in the building they are applied; the schedule for applying the products; and the names of the school 
administrator or designee whom the parent/guardian or student may contact for more information. No parent, guardian, teacher, or staff 
member may bring into the school facility any consumer product which is intended to clean, deodorize, sanitize or disinfect. 

PARENT/TEACHER ORGANIZATIONS 

Each elementary school has its own Parent Teacher Organization (PTO). All parents are invited to attend monthly PTO meetings, and volunteer 
on a variety of projects or committees to meet the unique needs of each school and its students. The PTO is responsible for most community-
based evening events such as Multi-Cultural Night, Movie Night, Talent/Variety shows, etc. PTO liaisons also serve on the majority of school-
based committees and assist school staff as needed. To learn more, visit the PTO section under “School Info” on your school’s website. 

VOLUNTEERS 

Volunteering in a school is an experience and a privilege for both the school and the volunteer. It is designed to promote and maintain a 
supportive relationship with the students, teachers, and school staff. Please help keep our program running smoothly by following these 
guidelines: 

• Sign in at the office when you arrive at school. 
• Wear your volunteer button or name tag. 
• Sign out at the office when you leave. 
• Return your volunteer button or name tag. 

All volunteers in South Windsor Public Schools are subject to protocols and procedures set forth in South Windsor Board of Education Policy. 
When volunteering, please remember that the behaviors and abilities of students, teachers, and staff are never appropriate topics for 
discussions outside of school. Respect confidences of students and school personnel. Be alert to the need for confidentiality. 
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